ICS Forms Requirements

ICS 201 – Incident Briefing

Purpose: The Incident Briefing form provides the Incident Commander (and the Command and General Staffs assuming command of the incident) with basic information regarding the incident situation and the resources allocated to the incident. It also serves as a permanent record of the initial response to the incident.

Preparation: The briefing form is prepared by the initial attack Incident Commander for presentation to the Incident Commander along with a more detailed oral briefing.

Distribution: After the initial briefing of the Incident Commander and General Staff members, the Incident Briefing is duplicated and distributed to the Command Staff, Section Chiefs, Branch Directors, Division/Group Supervisors, and appropriate Planning and Logistics Section Unit Leaders. The sketch map and summary of current action portions of the briefing form are given to the Situation Unit while the Current Organization and Resources Summary portion are given to the Resources Unit.

Form Field Descriptions:
1. Incident Name
Alphanumeric name assigned to the incident.

2. Date Prepared
Date form prepared (month, day, year).

3. Time Prepared
Time form prepared (24-hour clock).

4. Map Sketch
Visual representation of perimeter and control lines, resource assignments, incident facilities, and other special information on a sketch map or attached to the topographic or orthophoto map.

5. Resources Summary

a) Resources Ordered
Number and type of resources ordered.

b) Resource ID
Agency three letter designator, S/T, Kind/Type, resource designator, and S/T letter designator code.

c) ETA/On Scene
Estimated arrival time on scene.

d) Location/Assignment
Assigned location of the resource and/or the actual location.

6. Current Organization
Names of the individuals assigned to each position.

7. Summary of Current
Strategy and tactics used on the incident and any specific

    Objectives and Actions 
problem areas.

8. Prepared By
Name and position of the person completing the form.
ICS 202 – Incident Action Plan and Objectives

Purpose: An Incident Action Plan documents the actions developed by the Incident Commander and Command and General Staffs during the Planning Meeting. When all components are included, the plan specifies the control objectives, tactics to meet the objectives, resources, organization, communications plan, medical plan, and other appropriate information for use in tactical operations.

Incident Action Plan Components

1. Objectives (ICS Form 202)

2. Organization Assignment List (ICS Form 203)

3. Incident Map (topo section or sketch)

4. Assignment List (ICS Form 204)

5. Incident Radio Communications Plan (ICS Form 205)

6. Traffic Plan (internal and external to the incident)

7. Medical Plan (ICS Form 206)

Preparation: An Incident Action Plan is completed following each formal planning meeting conducted by the Incident Commander and the Command and General Staff.

Distribution: Sufficient copies of the Incident Action Plan are given to all supervisory personnel at the Section, Branch, Division/Group and Unit leader levels.

The Objectives Form (ICS Form 202) is the first page of an Incident Action Plan. The Objectives form describes the basic incident strategy, control objectives, and provides weather information and safety considerations for use during the next operational period.

Form Field Descriptions:
1. Incident Name
Alphanumeric name assigned the incident.

2. Date Prepared
Date form prepared (month, day, year).

3. Time Prepared
Time form prepared (24-hour clock).

4. Operational Period
Time interval for which the form applies. Start time, end time and date(s).

5. Overall Incident
Short, clear and concise statements of the objectives for 

    Objectives 
managing the incident including alternatives. The control objectives usually apply for the duration of the incident.

6. Operational Period
Objectives to be accomplished during this operational

    Objectives
period.

7. Weather Forecast
Weather prediction information for specified operational period.

8. General/Safety Message
Information such as known safety hazards and specific precautions to be observed during this operational period. If available, a safety message should be referenced and attached.

9. Attachments
List of components attached. The form is ready for distribution when appropriate attachments are completed and attached to the form.

10. Prepared By
Name and position of the person completing the form.
11. Approved By
Name and position of the person approving the form 
ICS 203 – Organization Assignment List

ICS 204 – Assignment List

ICS 205 – Incident Radio Communications Plan

ICS 206 – Medical Plan

ICS 209 – Incident Status Summary

