With the delivered DEMO database, login as “HCRUSA”", password “HCRUSA".
Navigate to “Workforce Administration”, as follows:

Nams Hislory

Address Hislory

Farsonal Hislary

IdeniityfDiversily

o Workforee Adminisirasion = Increaie Workforce = Hire Emplowee ~

e

:I_Empln:.leu D il “ % @
Type of Name: Frimary [
Effective Date- 01/01/02 i
Formsat Using;: ran :
First Mame: Ann !
Lt Mame: Tyler
Address Type: | Home
Effective Date: fﬂ.‘!.’ﬂl;"ﬂﬂﬂ-‘-’

Couniry: LISA

Auddress 1; 455 Elm Court
City: San Francisco
Siaie: CA

Foatal: 94101

Fhone Type: Home

Tebephone: 415-558-2020
Email: x@x.com

Effective Date: 01,/01,/02
Gender: Female

Marital Starus: Single
Birthdate; los/18/68 |
Mational 11

Country: | USA

Mational 1D Type: S

National 10 | 444-55-6666

Gives list of Valid Values



GavenrajS
Employee ID:  Don't enter Employee ID.  Just click "ADD".  Employee ID is automatically generated.

GavenrajS
After Telephone:  Add Email.  EmailType - Business Email Address - x@x.com

GavenrajS
 CA                                

GavenrajS
                                 

GavenrajS
94101                                

GavenrajS
Email:  x@x.com

GavenrajS
Female

GavenrajS
05/18/68





GavenrajS
wow.gif

GavenrajS
Gives list of Valid Values


Wark Location

Job Information

* BE=en

saclion

FPayroll

Salary Plan

#  Click the Job Daia link to meve to the next set of pages.

Effective Date: 0if01/02

Action ¢ Reazon: Hige

Repulatory Region: UsA

Conpaiy: 82(')01 GBI

Buzeness Linil: KUCAOQ0 i 'Hé oo |

Drepartment: KUCAOQ0

Laszation: AN

Supervisor 13 10G005 MIN0EE- | £ S

Establishment 13- KU001 ST KLy ool

Job Code; 580005 580005

RepulanTemporany: Regular

Full/Part; Full-Time

Empl Class:

Officer Code: None

Regular Shift: /A

Rate/Factos:

Standard Hours: 20

FTE: -]

Work Period: W

FLEA Btasus: MET__‘
EEC Class: Nome

Payroll System: Other

Pay Group: BE

Hiliday Schedule: Kol

Employes Type: Excep Hrly

Tax Location: KUCAO00 KUC400

Salary Administration Plan; oan |
Grade: o01 I
Step: 1 |



GavenrajS
GBI

GavenrajS
KUCA00

GavenrajS
580005

GavenrajS
Don't look for POC Jobcodes yet.

GavenrajS
KUC400


Compansalion

EBanefil Program
Farticipation

Click on “Default Pay Component” first

The system populates the Compensation Rabe Geld after yo click the Default Pay <F—
—iz Components bullon.

Compensation Rate: 1,306-80— || UsD

Compensation Frequency: Monthlye

| Amounts Tab
Pay Components

Rate Code: NAANL

Fuate Code  Seq Comp Rate Currency Frequency | gomp Rateil\i/ll.300
"""" requency:
[snmmz— [0 ||15.00 |[wsp || & | q y
M Aaardi 1 Epw | _
s Click the Beowdits Program Parispalion hyperlink to move to this set of pages
Effective Date: o lo1/01/02
Benefit Program: !RI.I'_l

just click “OK”

“Save” the page, you may get a warning about Hourly Pay rate,






