
With the delivered DEMO database, login as “HCRUSA”, password “HCRUSA”. 
Navigate to “Workforce Administration”, as follows: 
 

 

GavenrajS
Employee ID:  Don't enter Employee ID.  Just click "ADD".  Employee ID is automatically generated.

GavenrajS
After Telephone:  Add Email.  EmailType - Business Email Address - x@x.com

GavenrajS
 CA                                

GavenrajS
                                 

GavenrajS
94101                                

GavenrajS
Email:  x@x.com

GavenrajS
Female

GavenrajS
05/18/68





GavenrajS
wow.gif

GavenrajS
Gives list of Valid Values



 
 

 

580005 

GBI 
US001 
KUCA00 
 
 
 
 
K0G005 
KU001 
 

KUCA00 

GavenrajS
GBI

GavenrajS
KUCA00

GavenrajS
580005

GavenrajS
Don't look for POC Jobcodes yet.

GavenrajS
KUC400



 
 
 
 

 
 

Rate Code: NAANL 
Comp Rate: 1300 
Frequency: M 

Click on “Default Pay Component” first 

“Save” the page, you may get a warning about Hourly Pay rate, 
just click “OK” 




