CATALYST 2002 OASIS SAML INDUSTRY INTEROPERABILITY DEMONSTRATION AND HOSPITALITY SUITE

Room logistics requirements

Current OASIS specifications and open issues

May 24, 2002

Security

· OASIS SPECIFICATION: “Bonded security person to watch the demo room from Saturday afternoon through start of demo Monday evening”

· BURTON COMMENT: Have you chosen to go with this option rather than the alternative suggested by Burton? The alternative is “Request that the hotel issue a key that will only allow Burton Group (Kathy Herrmann) and OASIS (Don Bowen) access to the room during designated hours (no hotel staff will be able to get into the room during those hours).” Also, be aware that no OASIS demo-suite participants’ equipment or materials equipment may be stored in the room after teardown, and that there will be no other facilities to store the equipment onsite during Catalyst. Neither Burton nor the hotel can take responsibility for storing OASIS demo/suite vendors’ equipment and materials. Consequently, it is recommended that OASIS demo/suite participants arrange, through the hotel, to ship all equipment/materials at teardown time. Outbound shipping must be coordinated by OASIS directly with the hotel.

· DON’S COMMENT: I am willing to go with the alternative if other vendors will agree. I am also open to having someone else be the OASIS key holder. Barring input that is the decision we will go with.

Internal signage

· OASIS SPECIFICATION: “At least something for an easel, but possibly a banner for in the room hanging on the curtain divider”

· BURTON COMMENT: Please provide a precise specification. Burton has suggested: “Burton Group will create two signs for the California Room to identify the OASIS demo/hospitality suite. One sign will be positioned on an easel inside the California Room and the other on an easel outside the room. OASIS is responsible for providing any and all logos they would like included in these two signs (as per the requirements in the Hospitality Suite Planning Kit).” Is this OK? Please confirm. Also, indicate whether you’re still interested in hanging a banner from pipe/frame holding up a curtain along the back of the California Room; that is permitted, but be aware that OASIS is responsible for producing that banner itself, though Burton will provide OASIS with the dimensions of the pipe frame/curtain for input into OASIS’ design. And indicate whether you’re still interested in mounting signs on each of the vendors’ monitors in the California Room; that is permitted, but be aware that OASIS is responsible for producing those signs itself.

· DON’S COMMENT: Again, I’m inclined to go with Burton’s suggestion, primarily because it is easier. Barring input that is the request I will make.
Lighting

· OASIS SPECIFICATION: Nothing specified. You allude to the possibility of “several desklamps.” Please be specific.

· BURTON COMMENT: Are the two, dimmable chandeliers in the room sufficient? Please confirm.

· DON’S COMMENT: No additional lighting is needed. This will not prevent vendors from purchasing their own desklamp on site, provided we have outlets to support them.

Power

· OASIS SPECIFICATION: “Power and power strips to support 18 laptops, 11 desktops, 13-14 monitors, several switches/hubs, potentially several desk lamps. The power strips need to be accessible to demo tables, approximately 12 outlets per table (6 per vendor).”

· BURTON COMMENT: Please be specific on the number of switches/hubs, and the number of outlets and power strips required by each hub. One of the demo participants indicated that an in-room printer will be required (and, it is assumed, provided by one of the participants); however, power must be provided to that printer. Please confirm whether the equipment list will include a printer. In addition, please be specific on the number of desk lamps. And specify the precise location of the equipment. The hotel will need some indication of where the tables with the computers and printer will be, as well as the locations of the switches/hubs. Are you accepting Burton’s strawman proposal for the suite design, with all computers along one wall? That design didn’t specify where the switches/hubs will be located, so you need to amend that design to specify precisely.

· DON’S COMMENT: We need two (2) 6-outlet power strips at each table, one for each side. We will need six (6) tables to be outfitted in this manner.
Furniture

· OASIS SPECIFICATION: “Tables per his proposal”

· BURTON COMMENT: Please be specific. Do you mean, per Burton’s strawman proposal: “Vendor CPUs/monitors will be situated approximately 3 feet apart. Vendors will situate CPUs under and monitors on 6-foot-long, stand-up tables. Consequently, to support 13 vendor stations, 3 feet apart (two vendors per table), along a 60-foot wall, there will need to be no more than 8 tables for the “computer wall.” On the opposite “literature wall,” there should be two 6-foot-long stand-up tables, allowing 14 stacks of literature (one for OASIS SSTC, plus 13 for each of the participating vendors). Consequently, the demo/literature will require a total of 10 six-foot-long stand-up tables.” Please confirm. Also please be aware that the hotel can assist OASIS demo/suite participants with setting up and arranging furniture in the California Room. Burton Group will provide demo/suite coordinators with contact information for hotel facilities coordinators.
· DON’S COMMENT: On the computer wall we would like eight (8) tables each six (6) feet long, which we will space. On the literature wall we would like two (2) tables each six (6) feet long, which we will space. We definitely will want t the names of the hotel facilities coordinators. 
· OASIS SPECIFICATION: “What about chairs? I think we need at least a couple for each vendor. Some may be put away after Saturday.”

· BURTON COMMENT: Please provide a precise specification.

· DON’S COMMENT: We need 24 chairs.
Telephones

· OASIS SPECIFICATION: “1 Phone connection - be nice to require a security code for long distance. Could we say it won't allow long distance? I was concerned that it may defeat the purpose, but maybe not.”

· BURTON COMMENT: Please be specific. Do you need a single phone line, or a single phone jack with multiple phone lines? Do you need a tabletop telephone to go with that connection? If so, how many phones? On the long-distance issue, please provide a precise specification.

· DON’S COMMENT: We need one (1) phone capable of making outside calls and two (2) analog phone jacks capable of supporting a modem connection.
Internet connections

· OASIS SPECIFICATION: “1 Internet connection - I wouldn't expect to have this be any more than what it costs for a room per day.”

· BURTON COMMENT: Please provide a precise specification. One Internet connection of what sort: T-1, 56-kbps, DSL, etc.? One data jack in the room with one (or more) outlets?

· DON’S COMMENT: Well, not knowing anything about the hotel’s internet capabilities it didn’t make much sense to specify. However, we would be happy with any of the following, in that order: T-1, Cable, DSL.
Food/drink facilities

· OASIS SPECIFICATION: Nothing specified.

· BURTON COMMENT: Please provide a precise specification. A bar with bartender? A food table with hors d’oeuvres? A chef with roast beef, etc.?

· DON’S COMMENTS: This is going to have to be determined by the marketing folks or possibly more appropriately by OASIS.
Printer
· DON’S COMMENTS: Do we need a printer in the room? If so, we will need a volunteer. I don’t believe we need to specify anything to Burton or to the hotel.
