Key Data Elements Of The Standard Audit File

	Item No.
	Key Data Elements
	Definition 

	
	Source document data elements
	

	1
	Document name (Tax invoice, credit/debit note)
	The name of the document according to the requirements of the country where the issuing business is established.

	2
	Effective date
	The date on which the document is issued/generated in the country where the issuing business is established.

	3
	Document or journal entry number 
	A unique number, which may be based on one or more series, which identifies the document.

	4
	Tax identification number of supplier 
	The unique number (if any) allocated to the supplier by the tax administration. 

	5
	Supplier name and address
	The name, full address, postal code, city and country of the supplier.

	6
	Tax identification number of customer 
	The unique number (if any) allocated to the customer by the tax administration. 

	7
	Customer name and address
	The name, full address, postal code, city and country of the recipient.

	8
	Delivery Address
	The address to which the delivery has been made.

	9
	Description of goods and services or journal entry 
	A description of the goods ordered, supplied or the services rendered. The description in plain text may be replaced by codes.

	10
	Quantity of goods and services supplied
	The quantity of the goods supplied or the extent of the services rendered.

	11
	Date of supply of goods or completion of services
	The date on which the supply of goods or of services was made or completed or the date on the payment on account was made, insofar as that date can be determined and differs from the date of issue of the document.

	12
	Unit price for the unit/group of units
	The unit/group of unit’s price exclusive of tax and any discounts or rebates if they are not included in the unit/group of unit’s price.

	13
	Tax Rate for unit/group of unit
	The tax rate applied for the unit/group of units

	14
	Sub-total of price and tax for the unit or group of units
	Sub-total of price and tax for the unit or group of units. The sub-total should be in the currency of the document.

	15
	Total tax amount payable
	The total tax amount payable in the currency of the document ($US, Euros, etc).

	16
	Total sales value excluding tax
	The total sales value excluding tax in the currency of the document.

	17
	Total amount including tax or amount posted to GL account
	The total of the total of the sales value and the total tax amount payable in the currency of the document. 

	18
	Tax exemption or reduction reason or rationale
	A clear description of the reason or rationale for any tax exemption or reduction granted.

	19
	Credit note reference (where applicable) to original invoice
	A clear reference or link to the number which uniquely identifies the original document.

	20
	Credit note reason or rationale
	A clear description of the reason or rationale for issuing a credit note.

	21
	Settlement /Other Discount
	A description of any settlement or other discount that can be effected when the payment is made.

	22
	Settlement amount
	The amount that has been settled and the currency of the amount.

	23
	Date settled
	The date on which the amount was settled.

	24
	Currency
	The currency of the amounts laid down in the document.  ($US, Euros, etc)

	25
	Payment mechanism
	Whether settlement is made by cash or by some other payment mechanism.

	
	Accounting system information
	

	26
	Tax Entity
	Company/Division/Branch reference

	27
	Accounting Period
	Business accounting period in which transaction posted to accounts

	28
	Posting Status
	Indicator that confirms transaction posted to accounts

	29
	General Ledger and Cost Centre Account Codes
	Codes used by the business to indicate category and ownership of transaction


