Checklist: Modify CSDxx to create equivalent CSPRDyy
version 1.04 – 24 August 2011

Front Pages
1. Add to the right side of CSDxx subtitle (after “… Draft xx”): [space] [forward-slash (/)] [soft-return], then on next line, “Public Review Draft yy”.
   [soft-return] is usually generated with shift-return, and does not end the paragraph, which would cause additional vertical space and/or style changes before the next line.
2. Date: If the TC ballot to approve the CSDxx for Public Review (as CSPRDyy) was on a different date than the ballot to approve publication of CSDxx from a Working Draft, then adjust the date information to the date of the meeting where the ballot occurred, or the date of ballot closing.

3. URIs 

a. This version:  Change every occurrence of csdxx to csprdyy, being sure to change associated hyperlinks.  (use “edit hyperlink” function to do this most easily – just cut “dxx” and paste “prdyy” in four places) 
NOTE: there will be FOUR edits per line – change BOTH the directory and the file name, for BOTH the visible and hyperlinked versions.
NOTE: for MS-Word, one can edit lower “Address”, and upper “Text to display” will follow, so only two edits are needed.
b. Previous version: Usually no change needed. The CSDxx should refer to an earlier CSD(xx-1) (or to the previous CSPRD(yy-1) if it was based on CSD(xx-1)). If the CSDxx refers to CSD(xx-1) which became a CSPRD(yy-1), it is an error; use that CSPRD(yy-1) name.
c. Latest version: Usually no changes needed, unless CSDxx is in error
4. Related work

a. …replaces or supersedes:  should need no adjustment

b. …related to:  should need no adjustment (unless related works are parts of a multi-part document which move in lock-step with this document)
c. XML Schemas: adjust all text and hyperlinks - csdxx ( csprdyy

5. Page footer: 

a. change csdxx ( csprdyy

b. If the date was adjusted above (b), then adjust the footer date
6. Declared XML namespaces: probably no need to change

7. Abstract: probably no need to change

8. Status: probably no need to change
9. Citation format: Change stage to include “ / Public Review Draft yy” ; change text and hyperlink to replace csdxx ( csprdyy (four changes, as for URIs). If date was adjusted above (b), then adjust citation date.
10. Notices: probably no need to change

11. Table of Contents – check page numbers and regenerate if necessary due to additional line in title page.

12. Check footers near document bottom to ensure they were changed through entire document.  In some cases, a section break may interrupt the propagation of the footer throughout the whole document.
13. This document should be complete – now generate a DIFF against the previous CSPRD(yy-1), and include a PDF version of the DIFF in the ZIP file sent for upload to OASIS Library.  MS-Word 2010 has a very good facility for DIFF generation, even for ODT documents. Typical DIFF settings are shown below.
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