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Introduction

[Provide an introductory chapter, indicating if any parts of it are non-normative.]

1.1 Terminology

[The following is boilerplate. Most specifications will need this and the corresponding bibliography entry.] The key words must, must not, required, shall, shall not, should, should not, recommended, may, and optional in this document are to be interpreted as described in [RFC2119].

2 Word Styles

[This section is provided to explain and demonstrate the styles available in the Word template attached to this sample document. It is important to use the styles provided in the template consistently and to avoid defining new styles or using raw formatting.

Delete this entire section when using this sample document to begin writing a new specification.]

[image: image2.wmf]
2.1 CTML Vocabulary

2.1.1  Party

Refers to entities involved in all aspects of controlled trade activities. For example, Parties may represent those entities engaging in business activities (e.g., businesses and nongovernmental organizations) as well as those entities controlling business activities (e.g., government agencies).

PartyRole

CaseParties, ApplicationParties, SystemUsers, OutsideExperts 

RegistrationID
Refers to a code that a licensing authority assigns to an Party as part of a authorization process to allow the Party to transact munitions goods as part of a sanctioned export license activity. RegistrationID may take alpha, numeric, and alpha-numeric forms
PartyPerson

Refers to a Party that is defined as a single person or individual.

PartyFirstName
Refers to the first name of an individual (e.g. Michael, Francois, or Yong).

PartyLastName
Refers to the last name of an individual (e.g. Miller, Perreault, or Li).

PartyGivenName
Refers to the combination of all names that an individual has (e.g. “Phillip Michael Thomas,” “Kim Mi Yong,” or “Muhamud bin Al Gazir”).
PartyContact 
Contact is a simple reusable entity class that defines attributes of a contact person. 

PartyEMSAdministrator 

An individual who has been designated for oversight of the program within a single company

PartyOrganization 
Organization instances are ManagedObjects that provide information on organizations such as a Submitting Organization. Each Organization instance may have a reference to a parent Organization.
PartyOrganizationType
CTML presently supports the following Organization TYPE: (1) COMMERCIAL, (2) EDUCATIONAL, (3) INTER-NATIONAL, (5) LAWENFORCEMENT, (6) LEGALGOVERNMENT, (7) MILITARY, (8) NATIONAL, (9) NONPROFIT, (1) POLITICAL, (11) PROFESSIONAL, and (12) RELIGIOUS.

PartyWatchRational
Refers to the rationale a User provides for changing a Party’s WatchReport DISPOSITON.

PartyWatchReason
Refers to the particular Reason an export licensing authority assigns a Party to a WatchList.

PartyWatchReport
Is negative information related to individuals and organizations that that is used as input to the decsion making within the export control community. WatchReports may also serve as rationale for denying exports and may serve as input to more serious consequence like legal actions.

PartyWatchReportDisposition
CTML presently supports the following DISPOSITION: (1) UNDEFINED, (2) ON_WATCH, and (3) OFF_WATCH.

PartyWatchReportSource
CTML presently supports the following SOURCES: (1) UNDEFINED, (2) INTERNET, and NEWS_MEDIA.

PartyWatchReportRisk
CTML presently supports the following RISK: (1) UNDEFINED, (2) EXTREME, (3) HIGH, (4) MEDIUM, (5) LOW, and (6) NONE.

PartyWatchReasonType
CTML presently supports the following Reason TYPE: (1) APARTHEID_SUPPORTING_PARTY, (2) BANKRUPT_INSOLVENT_OUT_OF_BUSINESS, (3) CHEMICAL_BIOLOGICAL_WARFARE_CONCERN, (4) CONTROLLED_IN_FACT_FIRM, (5) CUSTOMS, (6) DENIED_PARTY, (7) DESIGNATED_NATIONAL, (8) DTC_DEBARRED_PARTY, (9) ECONOMIC_DEFENSE_LIST, (10) ENFORCEMENT_CONCERN_INTEREST, (11) ENTITIES_LIST, (12) INTERNATIONAL_DRUG_TRAFFICKING_CONCERN, (13) INTERNATIONAL_TERRORIST_SUPPORTING_ORGANIZATION, (14) MISSILE_TECH_CONTROL_REGIME, (15) NUCLEAR_PROLIFERATION, (16) PAST_EXPORT_CONTROL_SANCTION, (17) PRC_OWNED_CONTROLLED, (18) PRE_LICENSE_CHECK, (19( ROUTINE_INVESTIGATION_OBSERVATION, (20) SDI_TECHNOLOGY, (21) SOUTH_AFRICAN_FOREIGN_INVESTMENT, (22) SOVIET_BLOC_TRADE_BUSINESS_REPRESENTATIVE, (23) SUBJECT_OF_EPCI_INFORMED_LETTER, (24) SUBJECT_OF_MULTILATERAL_CONTROL_GROUP_DENIAL, (25) SUBJECT_OF_AN_NDAA_OBJECTION, (26) TARGETED_FIRM, (27) UNFAVORABLE_POST_SHIPMENT_CHECK, (28) and UNFAVORABLE_PRE_LICENSE_CHECK.
PartyResponsibleOfficial

Industry personnel who are responsible for all export control related functions, duties, responsibilities, positions, and employees in the firm.

TradingParty
Refers to a Party that is engaged in controlled trade activities. This normally involves businesses buying, selling, or bartering goods with one another. However, a TradingParty may also involve governments and nongovernmental organizations buying, selling, or bartering goods.

2.1.2   Relationships
Client
Refers to an individual or organization using the services of another individual or organization.

Customer
Refers to an individual or organization using the services of another individual or organization.
AffiliatedWith
Refers to an organization that is related to another organization through some type of control or ownership. For example, a U.S.-based company may have a foreign affiliate that handles overseas sales.

BusinessPartners
Refers to a business owned by two or more individuals or organizations who agree on the method of distribution of profits and/or losses and on the extent to which each will be liable for the debts of one another. A partnership permits pass through of income and losses directly to the owners. In this way, they are taxed at each partner's personal tax rate.

ControllingParty
Refers to the governmental activities that support national security concerns as they relate to controlled trade activities.

DoesBusinessWith
Refers to and organization or individual that interacts with another Party in order to derive benefit, normally in the form of money..
WorksWith
Refers to and organization or individual that interacts with another Party in an undeclared capacity.
BoardMembers
Refers to a board of directors who in setting broad corporate goals and determining if managers are, in fact, pursuing and achieving those goals.

Manufacturers
Refers to the produces or provider of goods, technologies, services, and know-how.

Members
One of the elements of a set or class
SeniorExecutives
Refers to an individual in an organization as having administrative or managerial responsibility
Shareholders
Refers to individuals or organizations as holding or owning a interest in property
SiblingOrganizations
Refers to organizations that are controlled by the same parent organization or individual.
SubOrganizations
Refers to an organization controlled or owned by another organization or individual. If a SubOrganization is wholly owned, all its stock is typically held by the parent company.

Suppliers
Refers to individuals or organizations as adding as a supplement other entities.

RedFlagIndicators

Abnormal circumstances in a transaction that, indicates that the export may be destined for an inappropriate end-use, end-user or destination.

SpeciallyDesignatedTerrorist

SpeciallyDesignatedNationals

ProductSensitivity

Special Comprehensive License 

A special license authorizing export of eligible items to approved consignees or end customers in specified countries, without dollar value or quantity limits

BlacklistedCompany

Refers to a Party that is no longer permitted to engage in trade activities for national security reasons.

2.1.3   Item

ItemAreaUnitOfMeasure 

Refer to ISO currency codes for additional information. 
ItemVolumeUnitOfMeasure
Refer to http://www.unece.org/trade/facil/tfcuom.htm for more information related to Volume.

ItemMassUnitOfMeasure
Refer to ISO currency codes for additional information. 

ItemUnitOfMeasure
UnitOfMeasure describes how the product is packaged or shipped. It must conform to UN/CEFACT Unit of Measure Common Codes. For a list of UN/CEFACT codes, see www.unece.org/cefact. Attachment contains a single URL with scheme “cid:”. An attached file in a CTML document might appear as:

ItemEndUse
Application of goods, technologies, services, or know-how to a particular desired outcome state.

Item
Goods, technologies, services, and know-how that are the object of controlled trade. 

ItemDescription
Refers to a free-form description of a particular Item considered for export.
ItemMake

A brand of something, for example an appliance, car, or machine

ItemModel

A particular version of a manufactured article.

ItemManufacturerProductNumber
Refers to a code used to designate the classification of a particular Item that the Manufacturer or Maker assigns. Codes are derived from ManufacturerProductNumber and may take alpha, numeric, and alpha-numeric forms.

ItemQuantityUnitOfMeasure
Refers to the total number of goods declared as constituent parts of a single Item. CTML presently supports the following Units to describe Quantity: (1) Area, (2) Distance, (3) Mass, (4) SalesUnit, (4) Time, and Volume.

ItemSerialNumber
Refers to a code that a provider or manufacturer assigns to an Item. SerialNumber may take alpha, numeric, and alpha-numeric forms
ItemProductType
Refers to the type of Item an Applicant wants to export.
ItemSalesUnit
Refer to UnitsofMeasure for more information concerning SalesUnit.

ItemUnitCost
Refers to the cost for a single Item in an export license Application.

WeaponsMassDestruction

Involving items used in nuclear proliferation, missile technology proliferation, chemical and biological proliferation?

2.1.4   Location

LocationContact
Refers to the physical and logical location of a Party within CTML. 
LocationContactType
CTML presently supports the following kinds of ContactLocations: (1) StreetAddress, (2) State, (3) City, (4) Country, (5) PostalCode, (6) PhoneNumber, (7) FaxNumber, (8) Email, and (9) URL, StreetAddress
LocationState
Refers to a politically organized body of people usually occupying a definite territory.

LocationCity
Refers to an inhabited place of greater size, population, or importance than a town or village b : an incorporated British town usually of major size or importance having the status of an episcopal see c capitalized (1) : the financial district of London (2) : the influential financial interests of the British economy d : a usually large or important municipality in the U.S. governed under a charter granted by the state e : an incorporated municipal unit of the highest class in Canada.

LocationCountry
Refers to an indefinite usually extended expanse of land : 2 a : the land of a person's birth, residence, or citizenship b : a political state or nation or
LocationPostalCode
Refers to a group of letters and figures in a postal address to assist sorting.

LocationPhoneNumber
Refers to a number used to call a particular telephone.

LocationFaxNumber
Refers to a number used to call a particular facsimile machine.

LocationEmail
Refers to a number used to electronically send mail a particular person.

LocationTelephoneNumber
A simple reusable entity class that defines attributes of a telephone number.

LocationURL
Refers to an abbreviation for Uniform Resource Locator, the addressing system used for the World Wide Web.

2.1.5   Guidance

The legal and bureaucratic controlled trade processes that governments establishes in order to ensure that its national interests are protected.

Case

Refers to the basic accumulation of information in an export control activity. Cases are primarily built from other first class objects including Parties, Items, Locations, and Documents.

CaseActivityType
CTML presently supports the following types of Case ACTIVITY_TYPE: (1) IMPORT, (2) EXPORT, (3) DEEMED, (4) PROJECT, (5) REEXPORT, (6) TRANSIT, and GENERAL.

CaseType
CTML presently supports the following types of Cases: (1) UNDEFINED, (2) DUAL_USE, (3) MUNITIONS, and (4) NUCLEAR

CaseOwner
Refers to the system User who has Case management responsibilities over a particular Case.

Comment
Information provided by CTML Users that allow amplifying or clarifying remarks to particular pieces of information like Cases, Parties, Items, Locations or other first class objects within the system. Arbitrary human-readable information buyers can send within purchase orders. This string data is not intended for the automated systems at supplier sites. The Comments element can contain an Attachment element for including external files. [Insert List of DocumentTypes Here]
CommentType 
CTML presently supports the following kinds of Comments: (1) TECHNICAL, (2) EVALUATION, and (3) NOTE. [Insert List of DocumentTypes Here]

CommentAuthor
Refers to the person or organization that writes the text of a work. [Insert List of DocumentTypes Here]

CommodityJurisdictionDeterminations

Is used to determine whether an item or service is subject to the export licensing authority of a particular element of a national authority or government.
ControlList
Refers to a list of items under the export control jurisdiction of a national or international authority (e.g., Bureau of Export Administration, Ministry of Economy, or Wassenaar Regime). All commodities, technology or software subject to the licensing authority and are found list format.

Document
Comments can attach external files to augment first class objects. The Attachment element appears within Comments, and it contains only a reference to the external MIME part of the attachment. [Insert List of DocumentTypes Here]

DocumentSource
Refers to the URL where data is contained. [Insert List of DocumentTypes Here]
DocumentMIMEType
CTML presently supports the following MIME_TYPE: (1) … [Insert List of DocumentTypes Here]

EndUseSummary
Refers to a Case-level description of the nature of the Case. EndUseSummary provides a high-level description of how the EndUser intends to apply the goods, technologies, services, and know-how to a desired outcome state.

ItemClassification
Refers to a mode of rule or management based on commodity jurisdictions and subscribed to by international treaty ratification.

ItemClassificationRegime 
CTML presently supports the following regimes: (1) UNDEFINED, (2) AG, (3) CWC, (4) NSG, (5) MTCR, (6) WA, and (7) EU.

ItemECCN
Refers to a code used to designate the classification of a particular item. Codes are derived from ControlLists and may take alpha, numeric, and alpha-numeric forms.ReceivedDate
Refers to the calendar date that a national export licensing authority receives an export license application.

TotalCost
Refers to the total value of the transaction in question. This is not a sum of all declared items on an export license application. Instead, it represents the value of all controlled and uncontrolled goods, technologies, services, and know-how that compose the total transaction.
TotalWeight
Refers to the combined weight of all items reference in the Case.

CommodityJurisdictionLetters

TemporaryLicenseException

LicenseExceptionLVS
2.1.6   Compliance

AntiboycottComplianceScreen

A method to review orders against antiboycott compliance red flags.

Application

A formal and usually written request for permission to trade sensitive items.

Applicant
That entity who is the principal party in interest in the export transaction, has the power and responsibility for determining and controlling the sending of the items out of a name place.

ApplicationDate
Refers to the calendar date that a national export licensing authority creates an export license application.

ApplicationNumber
Refers to the unique designation that a national export licensing authority assigns to a particular export license application.

BiologicalWeaponsActivities

Any activity involved in design, development, production or use of biological weapons.

BiologicalWeaponsScreen

Process to determine if there are there indications that the customer is directly or indirectly involved in the design, development, production, stockpiling or use of biological weapons.

CancelFunction

Implemented within the order processing system that terminates an order.

ChemicalWeaponsScreen

Process to determine if there are there indications that the customer is directly or indirectly involved in the design, development, production, stockpiling or use of chemical weapons.

ChemicalWeaponsActivities

Any activity involved in design, development, production or use of chemical weapons.

CountryChart

A chart that contains certain licensing requirements based on destination and reason for control.

CountryDeterminationScreen

A system for assuring compliance with export licensing decisions, product/country restrictions, License Exception Parameters, and License Conditions.

DeemedExport
Any release of technology or source code to a foreign national. Such release is deemed to be an export to the home country or countries of the foreign national.

DeniedPersonsList

Engaging in actions prohibited by a denial order.

DeniedPersonsScreen

Is a methodology for review of orders/shipments/transactions against the DPL. Is a list of entities that have been denied export privileges, in whole or in part.

DiversionRiskProfile 

DiversionRiskScreen

To review orders against a Diversion Risk Profile (DRP).

DualUse
When a commodity, technology, or software has both commercial and military or other strategic applications (e.g., nuclear). Such items are subject to export control by the Department of Commerce's Export Administration Regulations (EARs) based on criteria set forth in the Commerce Control List.

EntityListScreen

A Procedure to Review Customers and Other Parties Against the Entity List.

ExportManagementSystem

An optional program a company can consider establishing to ensure that their exports and export decisions are consistent with national laws and regulations.

EMSAdministrativeElements

Documents that attest to the completion of various checks done within an organization as part of export control activities. These elements also ensure that the personnel responsible for compliance are given authority commensurate with their responsibilities and receive all necessary training.

EMSAdministrativeElements

Includes stated Management Policy, Responsible Officials, Recordkeeping, Training, Internal Reviews, and Notification within a company. 

EMSInternalReview

An internal review program to verify compliance with the firm's Export Management System and the Export Administration Regulations.

EMSResponsibleScreener

The individual responsible for performing particular risk screens throughout an export control activity within a company.

EMSTraining

An ongoing program of training and education to all employees, domestically and internationally, regarding the export law and regulatory requirements and EMS procedures.

EMSDistributionProcedure

Ensures all appropriate users receive the tool and instructions for use.

EMSManagementPolicyStatement

A clear statement of management policy communicated to all levels of the firm involved in export\reexport sales, traffic and related functions, emphasizing the importance of compliance with the Export Administration Regulations.

EMSNotification

A system for notifying designated officials of possible non-compliance with the national export control laws and regulations. A system for consulting with national trade authorities when questions arise regarding the propriety of specific export transactions.

EMSReviewSchedule

The assigned times when an internal audit of a company's EMS is to be performed.
EMSRecordkeeping 

A program required by the national laws to manage administrative records related to export activities.

EMSReviewModule

A tool created for exporters to use to verify ongoing performance of EMS responsibilities.

EMSTraining

A continuing program for educating people who require knowledge of the Export Regulations.

ExportAdministrationBulletin 

HoldFunction

Implemented within the order processing system that stops an order until a decision is made as to whether a license is required.

ItemEndUse

The declared ultimate purpose and application for a particular Item when it reaches its final destination.

ItemEndUsers

Export or reexport to prohibited end-uses or end-users.

MissileTechnologyActivities

Any activity involved in design, development, production or use of missiles in or by a country.

ResponsibleOfficial 

Identification of positions and specific individuals responsible for compliance with the Export Administration Regulations.

RiskScreens

Assessment of risk associated with any particular proposed export control transaction. Activity that ensures that exporters do not conduct business with persons/firms where national authorities have informed the exporter or the public at large that the transaction involves an unacceptable risk of use in, or diversion to, prohibited proliferation activities anywhere in the world.

MissileTechnologyScreen

A system for assuring compliance with the prohibited missile end users/ users.

NuclearScreen

A system for assuring compliance with the prohibited nuclear end uses/users.

OrderProcessingElement
An order processing system that documents employee clearance of transactions in accordance with the requirements of the firm's Export Management System.

PreorderEntryScreenChecks 

ProductDeterminiationScreen

A system for assuring compliance with export licensing decisions, product/country restrictions, License Exception Parameters, and License Conditions.
SelfAssessmentTool

An instrument that industry uses to conduct an internal audit of their export control activities.

ScreeningFrequency

The frequency with which an export control official performs nuclear screens, missile technology screens, chemical & biological weapons screen, product/country licensing determination screen performed, and diversion risk screens.

2.1.7   Determination

Refers to the final disposition of an controlled trade case.

BaggageExportLicenseException
This export license exception authorizes individuals leaving a country to take to any destination, as personal baggage accompanied or unaccompanied, personal effects (clothing, souvenirs, games), household effects (furniture, etc.), vehicles, and tools of trade (for use in the trade, occupation, employment, vocation, or hobby). 

CaseAgencyDecision
Refers to an organization that provides either a Position or Decision regarding the final disposition of an export license application.

CaseAgencyPosition
Refers to an organization that provides either a Position or Decision regarding the final disposition of an export license application.

CaseEscalate

Refers to indecision or disagreement within a national authority vis a vis a particular controlled trade case. In this situation, agencies refer decision-making responsibility to higher authorities. This typically involves political decisions.

CaseCondition
Refers to the present state of an export control license application.
CaseConditionType 
CTML presently supports the following Conditions: (1) UNDEFINED, (2) ACTIVATE, (3) DEACTIVATE, (4) REMAND, (5) REVOKE, and (6) WITHDRAW.

CaseDecision
Refers to the final Disposition that an authority makes against a particular export license Application.
CaseDecisionType
CTML presently supports the following types of Decisions: (1) UNDEFINED, (2) APPROVE, and (3) DISAPPROVE

CaseDecisionMaker
Refers to the individual authorized that renders a binding opinion regarding a particular export control license for a particular organization.

CommerceControlList
A section of the Commerce Department's Bureau of Export Administration's Export Administration Regulations that lists specific technologies and the countries to which those technologies may or may not be exported, along with any special restrictions or exceptions that may apply.

ControlList

Because export controls serve a variety of purposes, different government agencies maintain different lists regarding "who," "what," or "where" is considered export sensitive. Lists include DenialList, EntityList, EmbargoesList, NonproliferationArmsControlInternationalSecurityOversightList, SensitiveCountryList, SensitiveSubjectList

ExpirationDate
Refers to the calendar date beyond which the License is no longer valid.

IssueDate
Refers to the calendar date on which a national licensing authority issues an approved Case (i.e., License) to an Applicant.

License
Permission issued by a granting governmental authority to an applicant for export, reexport, or other regulated activity.

LicenseException

An authorization that allows you to export or reexport, under stated conditions, items that otherwise would require a license.
LicenseNumber
Refers to a code used to designate particular Case once it has been approved. Codes are derived from either internally generated serialization or lists external to the export control system. LicenseNumber may take alpha, numeric, and alpha-numeric forms.

CaseRationale
Refers to an explanation of controlling principles of opinion, belief, practice, or phenomena that support a CTML User recording a particular piece of information. Normally Rationale is used to support decision-making.

CasePosition
Refers to a nonbinding opinion regarding a particular export control license that represents a particular organization.
CasePositionType
CTML presently supports the following Position TYPE: (1) UNDEFINED, (2) APPROVED, (3) DENIED, and (4) APPROVED_WITH_CONDITIONS.
CasePositionMaker
Refers to the individual authorized that renders a binding opinion regarding a particular export control license for a particular organization.
CaseStatus

[Insert definition here] 

CaseHistory
Refers to information the system records as part of an internal tracking mechanism against high-level objects like Case, Party, Item, Location, and Document.

2.1.8 Verification 

DocumentCreationDate
Refers to the calendar date on which the User created or imported the document into the system.
DocumentLastModifiedDate
Refers to the calendar date when an authorized User make content changes to the Document.
InternationalImportCertificate

EndUserCertificate

NDAAReport

TransactionRecord

CommercialInvoice

DestinationControlStatement

ShippersExportDeclarations
Shippers Letter of Instruction 

Airwaybills

BillsOfLading

2.1.8.1   Date

Money
Refer to ISO currency codes for additional information. 
ISOLangCode
An ISO Language Code from the ISO 639 standard.
ISOCountryCode
An ISO Country Code from the ISO 3166 standard.
XMLLangCode
A language code as defined by the XML 1.0 Specification (at www.w3.org/ TR/1998/REC-xml-19980210.html). In the most common case, this includes an ISO 639 Language Code and (optionally) an ISO 3166 Country Code separated by a hyphen. Unlike the full XML recommendation, IANA or private language codes should not be used in CTML. IANA and private subcodes are allowed, though they should come after a valid ISO 3166 Country Code.

The recommended CTML language code format is xx[-YY[-zzz]*]? where xx is an ISO 639 Language code, YY is an ISO 3166 Country Code and zzz is an IANA or private subcode for the language in question. Again, use of the Country Code is always recommended. By convention, the language code is lowercase and the country code is uppercase. This is not required for correct matching of the codes.

3 References

3.1 Normative

[RFC2119]
S. Bradner, Key words for use in RFCs to Indicate Requirement Levels, http://www.ietf.org/rfc/rfc2119.txt, IETF RFC 2119, March 1997.
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