OASIS CAP Profiles Sub Committee Meeting Notes
11 January 2012
Attendees
	Elysa Jones
	Doug Allport

	Gregory Trott
	Gary Timm

	Sukumar Dwarkanath
	



14 December 2011 Meeting Minutes
Greg moved and Sukumar seconded to approve the 12/14/2011 minutes as written.  Minutes approved by unanimous vote.

Action Items from 14 December 2011 Meeting:
There were no open Action Items from the last meeting.

Public Review process comments received so far:
Chet Ensign: 12/14/11 email on copyright should be corrected to “2012”.
Greg Trott: 1/10/12 email with 6 comments from his stakeholders

Tracking Public Review Comments:
Should we use a simple Excel spreadsheet, or OASIS’ JIRA tool?
Elysa recommends we use JIRA, already in use for SitRep and Rex has experience with it.  It retains all discussion on each issue when advancing to the TC.  Chet already has a CAP-AU Project set up in JIRA, we would just need to have him enter all CAP Profiles members as being notified on any JIRA changes.  Elysa volunteered to be the Editor (closes issues, etc.)  Other SC members can only add comments.
Greg asked about using a simple spreadsheet.  Elysa feels that with JIRA retaining discussion with each issue, we should use JIRA.
ACTION ITEM 0111-01: Elysa will request that Chet activate our JIRA project and set up the controls for all CAP Profiles SC members to receive notice of any JIRA changes and Elysa as editor.

Greg advised that the testing that Australia is will be doing cannot commence until one week of testing starting January 23 due resource availability.  Can comments resulting from the testing be submitted after the January 20 Public Review comment period end?  Elysa said we can accept late comments; we should not advance the document to the TC until the testing is done.  If there are comments, we could do an Errata.  If the changes are substantive, we would need a new Public Review of perhaps only 15 days.
ACTION ITEM 0111-02: Elysa will check with Chet on what changes to the Public Review Draft require a new Public Review.

Greg said his next critical date is the end of February, and he hasn’t considered an extra 15-day review in that timeline.  He needs to see if that would pose an issue.

Next SC meeting is January 18th.  We will discuss the comments received so far.  Sukumar said at this point he has a conflict and most likely can’t attend the 1/18 meeting.
The Public Review period ends on January 20th.

[bookmark: _GoBack]Greg moved and Doug seconded to adjourn at 4:21PM ET.
