CATALYST 2002 OASIS SAML INDUSTRY INTEROPERABILITY DEMONSTRATION:

Facilities, furniture, and systems requirements and open issues

OASIS’ SAML Industry Interoperability Demonstration will take place at Catalyst 2002 North America. In order for the event to be a success, there must be close coordination between OASIS, the vendors who will demonstrate at Catalyst, and Burton Group. The following summarizes the principal logistics requirements and open issues for the event: 
· Room location, size, and dimensions:  The OASIS SAML Industry Interoperability Demonstration will take place in the California Room of Hilton San Francisco at Burton Group’s Catalyst 2002 on the evening of Monday, July 15, 2002. It is a locked room that will be dedicated for the demonstration and participants starting Friday, July 12 through the evening of the demonstration, which will also function as a hospitality suite for OASIS members participating in the demonstration. The room is approximately 2,500 square feet, with dimensions approximately 82 feet long by 30 feet wide by 16 feet high (see floorplan in attached PowerPoint). Burton Group will be using the back portion of the room for storage during Catalyst 2002. However, there will be a drape to block view of the stored items, so as not to interfere with or distract from the demonstration and associated hospitality suite. Burton Group will provide OASIS/vendor demonstration coordinators with exact room dimensions, and precise amount of usable space for SAML demonstration, at a later date, as soon as hotel provides those dimensions to us.

· Lighting: Room already includes two permanently-installed chandeliers that can be dimmed. OASIS/vendor participants may provide their own lighting appliances in room, or request that Burton Group coordinate any additional lighting requirements with hotel. In order to proceed on this matter, Burton Group needs OASIS/vendor demonstration coordinators to provide (consistent with room size/dimensions constraints indicated above):

Additional requirements for lighting appliances and facilities

· Signage: Hotel/room does not allow wall hangings. Signs must either be mounted on tables or easels in room. The hotel offers easels but Burton Group discourages this, since easels would take up too much space. The room will undoubtedly get crowded with so many vendors, tables, and equipment present. Burton Group suggests we create a sign with the OASIS logo on it and possibly all participating vendor logos as we do for other hospitality suites. This sign would be outside the room entrance on an easel. In order to proceed on this matter, Burton Group needs OASIS/vendor demonstration coordinators to indicate:
Signage requirements for suite and all vendor stations in suite

· Tables: Count and arrangement of tables in room are to be determined. Burton Group will coordinate this matter directly with the hotel. In order to proceed on this matter, Burton Group needs OASIS/vendor demonstration coordinators to provide (consistent with room size/dimensions constraints and lighting requirements indicated above):

Final list/count of participating vendors

Final list of equipment they’ll need to place on/under tables

Final design of demonstration room indicating precisely where tables, equipment, and marketing literature will be installed/located/arranged; suggested layout is to place tables against walls for smoother traffic flow.

List of how many demonstration tables in room will be sit-down vs. stand-up tables, and how many will be 4-foot vs. 6-foot tables

Indication of what portion of the room will be set aside for hospitality-suite food/drinks

· Power: Power facilities in room are to be determined. Burton Group will coordinate this matter directly with the hotel. In order to proceed on this matter, Burton Group needs OASIS/vendor demonstration coordinators to provide (consistent with room size/dimensions constraints, lighting requirements, equipment list, and equipment/table locations indicated above):

Power requirements of each piece of equipment installed in room

· Telecommunications/LAN/Internet: Telecommunications, LAN, and Internet facilities in room are to be determined. Burton Group will coordinate this matter directly with the hotel. In order to proceed on this matter, Burton Group needs OASIS/vendor demonstration coordinators to provide (consistent with room size/dimensions constraints, lighting requirements, equipment list, and equipment/table locations indicated above):

Number, type, and location of telephones in room

Number, type, and location of LAN connections in room

Number, type, and location of Internet connections in room

Separate from the demonstration, there will be an OASIS press conference on the morning of July 15 (the morning of the day on which the demonstration will take place in the evening). The press conference will discuss the SAML demonstration, SAML standard status, and other matters relating to SAML. OASIS/vendor participants may choose to provide a brief demonstration (preview) of SAML interoperability in conjunction with the press conference. OASIS/vendor participants must decide:

· Whether they wish to hold this press conference in a separate room or in the California Room (where the demonstration will take place).

Please provide your feedback to these issues to James Kobielus (jkobielus@burtongroup.com; 703-924-6224), who is the primary Burton Group coordinator of the SAML events at Catalyst 2002. Feedback is required ASAP, or no later than Friday, May 10.

