CATALYST 2002 OASIS SAML INDUSTRY INTEROPERABILITY DEMONSTRATION AND DEMONSTRATION SUITE:

Responsibilities of OASIS and Burton Group for room logistics
Vendor room facilities ordering, costs, and billing:

OASIS is sponsoring the SAML interoperability demonstration and hospitality suite at Catalyst 2002 North America.

OASIS is responsible for:

· Providing Burton Group with precise requirements for the demo/suite in the following areas: security, internal signage, lighting, power, furniture, telephones, Internet connections, and food/drinks

· Ordering all necessary items for the demo/suite directly from the hotel   

· Charging the costs of these items to the participating vendors, per whatever allocation of costs OASIS works out with participants and whatever billling arrangement OASIS works out with the hotel; OASIS must coordinate billing for any of the above items directly with the hotel

Burton Group is responsible for:

· Providing OASIS with cost estimates, per discussions with the hotel, for all of these items.  

· Providing OASIS with a Hospitality Suite Planning Kit that includes all necessary details and contact information at the hotel for ordering, provisioning, and billing for all of these items

Burton Group is not responsible for ordering these items or coordinating billback of any resulting charges to vendors participating in the OASIS-sponsored demo/suite.  Any items that OASIS requests from the hotel must be coordinated by OASIS directly with the hotel. OASIS must coordinate billing directly with the hotel.

Vendor registration: 

All Catalyst attendees must be registered with proper ID, whether they are paying, non-paying, guests, press, employees, or hospitality suite staff. Everyone will be required to wear a badge at Catalyst, for security purposes.

All non-paying attendees who are not attending Catalyst general sessions will be issued a temporary badges (different from the ones issued to paying attendeesNon-paying attendees involved in the OASIS demo/suite will receive temporary badges, which will exclude them from participating in breakfast, lunch, breaks, general sessions, and tutorials.

By June 28, 2002, OASIS must provide Burton Group with a complete list of the personnel from each vendor who will be participating in the OASIS demo/suite. The list must include both the vendor personnel who will participate in the demo on Monday, July 15, plus as any other vendor marketing, PR, and other technical personnel who will be there to setup, teardown, or otherwise support the activities in the demo/suite.

The registration requirements and associated costs for each category of vendor personnel are as follows:

· For personnel from participating vendors who’ll be participating in the demo/suite and who will be registering as paying attendees at Catalyst: There will be a 15 percent discount for OASIS members:

OASIS members who are also Burton Group clients: $1,610 per person ($1,895 minus 15 percent discount)

OASIS members who are not Burton Group clients: $1,950 per person ($2,295 minus 15 percent discount)

However, these discounted rates only apply to registrations made before Friday, June 14, 2002, and only apply if attendees reserve accommodations at Burton Group’s preferred hotel provider: Hilton San Francisco & Towers. Register online for Catalyst at www.burtongroup.com/catalyst/catna02/registration.asp and enter special promotion code of “CNAOA02”. Also, we are extending the Catalyst hotel rate of $219 per night to OASIS members who stay at the Hilton San Francisco between July 12-17. Register online to stay at Hilton San Francisco & Towers at www.burtongroup.com/catalyst, or call 801-304-8175.

· For personnel from participating vendors who are there only to set up, tear down, and/or support demo but won’t register as paying attendees at Catalyst: They won’t need to pay to participate in the demo/suite, but they’ll still have to register as Hospitality Suite Staff. 

Note that vendors will need to pay any Catalyst registration fees for participating personnel who register for the full conference, in addition to any charges they pay to OASIS and/or the hotel for the costs of participating in the demo/suite.

Registration hours for Catalyst North America 2002 are:

· Friday, July 12: 1:00pm - 5:00pm

· Saturday, July 13: 7:00am - 6:00pm

· Sunday, July 14: 7:00am - 7:00pm

· Monday, July 15:
7:00am – 6:00pm

· Tuesday, July 16:
7:00am – 5:00pm

· Wednesday, July 17: 7:00am – 2:30pm

OASIS demo/suite participants can get registered on Friday if they are in the hotel or upon arrival.  They will be required to wear a badge at all times during the conference.

Room setup and teardown:

OASIS demo/suite participants can occupy the California Room starting Saturday, July 13 at 8am and will need to tear down by Monday, July 15 at 10pm.

The hotel can assist OASIS demo/suite participants with setting up and arranging furniture in the California Room. Burton Group will provide demo/suite coordinators with contact information for hotel facilities coordinators.

Outbound shipping must be coordinated by OASIS directly with the hotel.

Room security:

There are two entrances (south and north) to the California Room. Both entrances have locked doors.  Access to the California Room for OASIS members will be through the south door (West Lobby). 

From Saturday July 13 through Monday, July 15, OASIS can either:

· Pay for a bonded security guard to watch the room at designated hours (arrangements for room security must be coordinated with Burton Group (Kathy Herrmann)

· Request that the hotel issue a key that will only allow Burton Group (Kathy Herrmann) and OASIS (Don Bowen) access to the room during designated hours (no hotel staff will be able to get into the room during those hours).

As for storage of OASIS demo/suite participants’ equipment, no OASIS participants’ equipment or materials equipment may be stored in the room after teardown. There will be no other facilities to store the equipment onsite during Catalyst. Neither Burton Group nor the hotel can take responsibility for storing OASIS demo/suite vendors’ equipment and materials. Consequently, it is recommended that OASIS demo/suite participants arrange, through the hotel, to ship all equipment/materials at teardown time. As noted above, outbound shipping must be coordinated by OASIS directly with the hotel.

Signage requirements for suite and all vendor stations in suite:

Burton Group will create two signs for the California Room to identify the OASIS demo/hospitality suite. One sign will be positioned on an easel inside the California Room and the other on an easel outside the room. OASIS is responsible for providing any and all logos they would like included in these two signs (as per the requirements in the Hospitality Suite Planning Kit).

OASIS has indicated it may want to hang a banner from pipe/frame holding up a curtain along the back of the California Room. That is permitted, but OASIS is responsible for producing that banner itself. Burton Group is responsible for providing OASIS with the dimensions of the pipe frame/curtain for input into OASIS’ design.

OASIS has indicated it may want to mount signs on each of the vendors’ monitors in the California Room. That is permitted, but OASIS is responsible for producing those signs itself.

